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What is an Online Course?
This course is an online course that is taught through the learning management system called Blackboard Learn.  This means you should be able to take the course without coming to campus. All of the course materials can be found in Blackboard Learn and the required textbook. Because it is online you will have access to the content 24/7. Please remember that the instructor is not available 24/7 and will need some time to answer your questions.
Even though this course is fully online it does have strict due dates. It is very important to print a course schedule and refer to it often. If a due date is missed, I will not grade the work that is submitted.  No late assignments will be accepted.
{If you require any synchronous activities make sure you outline this in the explanation of your online course. (e.g. Webinars, proctored exams)}
Online Course Attendance
Online courses will, at a minimum have weekly mechanisms for student participation, which will be documented by any or all of the following methods: student tracking in Blackboard (course reports, learner profile); submissions or completion of assignments; discussion postings; and communications with your classmates and instructor. You must be actively engaged in this course in order to earn “virtual attendance.” I have set up the course with scattered due dates in each learning module in order to account for your attendance.  This online course is designed to meet the same overall time criteria as on campus courses.  For example: This course is 3 credit over 15 weeks, so you can expect the time it should take you per week to earn a good grade is: 9.6 hours per week.  See the Online Learning Time Management Calculator
How You Will Earn Your Grade/Course activities
	Category/ % of Final Grade
	Explanation of Assessment

	Discussion/20%
	Describe how the forum posts will be scored and how the overall forum grade is calculated.

	Quizzes/20%
	Describe how quizzes are scored

	Projects/50%
	Describe  how projects are scored

	Reflection Journal/10%
	Describe how journals are scored


[bookmark: _GoBack]
Extra Credit - Describe any options for extra credit
Late Work - Describe your policy on late work, do you accept it, how late can it be, do they lose points.
DISCUSSION RUBRIC
	Score
	How Discussion Posts are Scored
	Points

	Excellent
	Well thought out and relevant to the discussion topic. Excellent subject line. Uses appropriate grammar and spelling. You posted a unique response to the discussions, not a duplication of another’s response. Includes a documented resource and summary of the resources.
No use of chat type language.

	100

	Good
	Relevant to the discussion, response is unique, not a duplication of another’s response. Proper subject line included. Or, an excellent response without a summarized resource. May have used little "i" or other chat abbreviations which are not acceptable
	90

	Fair
	Not really thought out but enough to earn you a point. Sort of on the topic at hand, and not really a unique response. Or, a poor subject line. Use of chat.
	80

	Poor
	Regurgitating another’s response, many spelling and grammatical errors, not relevant at all to the discussion or a posting that says I agree or something of that nature.
	65

	Not Rated
	A response to a post such as "You are right" or "I agree" with some slight embellishment, this can be appropriate at times but does not contribute to the knowledge gathered in the discussion so I do not recommend you count this type of post as one of your rated ones
	0



FINAL GRADES SCALE
	Percentage
	Letter Grade

	95 +
	A

	90-94
	A-

	87-89
	B+

	83-86
	B

	80-82
	B-

	77-79
	C+

	73-76
	C

	70-72
	C-

	67-69
	D+

	63-66
	D

	60-62
	D-

	Below 60
	F-Fails the course



What is Expected of You / Course Expectations
Contrary to what you may have heard about online classes this is a regular college course. I expect the same commitment to time and quality as I do in an on campus class. However, the difference between online courses and live courses is that this course is more student-centered than professor-centered. This means that you - the student - are responsible for your own learning and success.  If you are highly motivated, log on and participate at least 3 times in each week, and produce high quality work - you will be successful.  However, if you log on sporadically, participate minimally, or submit poor quality work - you will not.  Online higher education is aimed at independent learners.  If you require the structure of a classroom, then online courses will not suit you.
I provide you with the guidelines and then you are responsible for your own learning and your own success by following the guidelines I set up for you.
· I strongly advise that you print out the Course Schedule and hang it by your computer. 
· This course is available to you 24 hours a day, seven days a week but there are strict due dates and I do not accept late assignments. 
· Since all of the course requirements have a due date, pace your on-line and off-line activities accordingly.
· If you do not keep up, you cannot catch up!
What I Expect From You
· I expect you to log in and spend at least 3 hours, 3 times a week on this course. Each time you log in be sure to read any announcements or course mail. 
· I expect you to use proper writing skills when completing assignments or participating in online discussions. Writing in a college-level course is very different from writing e-mails or using chat to talk to your family and friends.
· I expect you to be respectful, courteous, and considerate of other people's feelings when participating in the on-line discussions because your submissions will be seen by me as well as your classmates. Please read the core rules of netiquette at this website.
· I expect you to not use profanity when you are completing assignments or participating in the online discussions. Profanity is repulsive, demonstrates ignorance, and is inappropriate when discussing material within a college-level course. 
What You Can Expect From Me
· You can expect me to log on at least 3 times a week to participate in the class by addressing your questions, evaluating assignments and keeping lessons up-to-date. 
· I will respond to your questions as soon as possible and I will do everything I can to help you be successful.
· I will use Zoom for Open Office hours.  Days, times, and link to join.  NCCC Zoom Resources and Etiquette.
· Please don't expect me to be available 24/7!
Do you have a plan if you have a technical problem?
· If your computer crashes, or if your Internet connection fails - these events do not excuse you from your course responsibilities.
· Make a plan now for events such as these. (Friend or family member’s computer, public library, etc.)
· For technical problems within Blackboard such as connecting to your course, submitting work to your course, or any other course-related issue, call the SUNY Online Helpdesk at (844) 673-6786.
· Don't be afraid to ask questions- if you don't ask, you may never know! 
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