Course Name/Code
Length of course
Contact Information
Name:
Phone:
Office:
[bookmark: _GoBack]Office Hours: I will use Zoom for Open Office hours.  Days, times, and link to join.  NCCC Zoom Resources and Netiquette.

Course Materials
Place Image (include Alt Text), Title, ISBN
Provide options for purchasing the book
Link to Niagara County Community College Book Store
Software required for the course
1. Adobe Reader (for PDF files)
Official Course Description
Pull this info from catalog
Student Learning Outcomes
Pull from the master syllabus
Course Prerequisites
Pull from the master syllabus
Knowledge or Skills
Pull from the master syllabus
Course Attendance
Include your attendance policies

How You Will Earn Your Grade/Course activities
	Category/ % of Final Grade
	Explanation of Assessment

	Discussion/20%
	Describe how the forum posts will be scored and how the overall forum grade is calculated.

	Quizzes/20%
	Describe how quizzes are scored

	Projects/50%
	Describe  how projects are scored

	Reflection Journal/10%
	Describe how journals are scored


Extra Credit - Describe any options for extra credit
Late Work - Describe your policy on late work, do you accept it, how late can it be, do they lose points.

FINAL GRADES SCALE

	Percentage
	Letter Grade

	95 +
	A

	90-94
	A-

	87-89
	B+

	83-86
	B

	80-82
	B-

	77-79
	C+

	73-76
	C

	70-72
	C-

	67-69
	D+

	63-66
	D

	60-62
	D-

	Below 60
	F-Fails the course


Accessibility Services
· Accessibility Services supports pregnant students and those with documented disability by providing reasonable academic adjustments and accommodations to remove barriers to academic success. If you would like to speak to the Accessibility Services Coordinator to determine eligibility, please call (716) 614-6285 or go to Accessibility Services, room A-167, to make an appointment.

Computer Usage 
· NCCC courses may require students to use computers to access our campus wide Course Management System named Blackboard Learn and/or utilize course specific software. Computer use may be required at the discretion of the instructor to deliver course content, support assignments, administer tests, and enhance class communication. Students may use their home computers or the open access computers located in the Library. If a student requires support or training in the use of computers and/or the use of Blackboard Learn, please contact the instructor the first week of classes to obtain information regarding training sessions for students. 

Blackboard (edit as necessary for your course)
· NCCC uses Blackboard Learn for our learning management system. For this course I will use Blackboard (Bb) to provide… (e.g., course materials, tests or assignments). Blackboard uses the same username and password as your T-Wolves email.  You must first activate your email account before you can access Bb. If you need assistance with Blackboard, please contact onlinelearning@niagnaracc.suny.edu or call Open SUNY at 1-844-673-6786.


Academic Integrity Policy (Cheating and Plagiarism) 
· Honest participation in academic endeavors fosters an environment in which optimal learning can take place and is consistent with the mission of NCCC. Academic misconduct is destructive to the spirit of an educational environment and, therefore, cannot be condoned. The following definitions will apply: (1) The term “cheating” includes, but is not limited to, use of any unauthorized assistance in taking quizzes, tests or examinations; dependence upon the aid of sources beyond those authorized by the instructor in writing papers, preparing reports, solving problems or carrying out other assignments; the acquisition without permission of tests or other academic materials belonging to a member of the college’s faculty. (2) The term “plagiarism” includes, but is not limited to, the use by paraphrase or direct quotation, of the published or unpublished work of another person without full and clear acknowledgment. It also includes the unacknowledged use of materials prepared by another person or by an agency engaged in the selling of term papers or other academic materials. (3) The term “academic misconduct” includes any or all forms of the above. Please refer to the “Student Code of Conduct” manual for additional information. 

Starfish
· NCCC is part of a student success project between our institution and Starfish Retention Solutions. If you currently take a course at NCCC, you will have a Starfish account. Throughout the term, you may receive emails from Starfish® regarding your course grades or academic performance. Please pay attention to these emails and consider taking the recommended actions. A Starfish® Success Coach may also call you regarding these concerns. Both methods of communication are sent to help you be successful! In Starfish® you can view your success network including your academic advisor and course instructors. Here you will also see their office locations, office hours, and the campus resources available to you. In addition, your instructor may (1) request that you schedule an appointment by going to Starfish (the link can be found in Blackboard) or (2) recommend that you contact a specific campus resource, such as Tutoring through the Academic Center for Excellence (D-201), or Student Development (A-144). You may also be contacted directly by one of these services.

Academic Center for Excellence (ACE)
· The Academic Center for Excellence is located on the Sanborn campus within the Henrietta G. Lewis Library (entrance on the 2nd floor of the Learning Commons). ACE provides in-person and online academic support services, such as academic coaching and student tutoring, free to all NCCC/NFCI students as well as computer and printing services. It is recommended to visit ACE for academic support services. Visit the ACE web page for more details and to access online tutoring services (www.niagaracc.suny.edu/ace).

Health & Wellness
· NCCC policies and protocols for responding to the COVID-19 pandemic will be rooted in safety for our staff, safety for our faculty and students, and for the public with whom we interact.
· Face masks/Cloth Face Coverings: Face masks or face coverings must be worn by all staff working on campus when in the presence of others and in public settings where other social distancing measures are difficult to maintain (e.g. common work spaces, meeting rooms, classrooms, etc.). Appropriate use of face masks or coverings is critical in minimizing risks to others near you. You could spread COVID-19 to others even if you do not feel sick. The mask or cloth face covering is not a substitute for social distancing.
· For more information, see this link: https://www.niagaracc.suny.edu/wp-content/uploads/2020/08/NCCC-Re-Opening-plan.pdf
· The Wellness Center, located in C-122 is comprised of Health Services and Personal Counseling Services.
· The mission of the Wellness Center is to provide physical, intellectual, social, and emotional well-being that fosters academic and personal success within the context of a global and culturally diverse society.

